[y audit.
Y COMMISSION
Local Councils in England

Annual return for the year ended
31 March 2008

Local councils in England (Parish Meetings, Parish and Town Councils) with an annual
turnover of £1 million or less must complete an annual return summarising their
annual activities at the end of each financial year.

The annual return on the following pages is made up of four sections:

- Sections 1h and 2 are to be completed by the person nominated by the council.

- Section 3 will be completed by the external auditor.

- Section 4 is to be completed by the council's internal audit provider.

The council must ensure this annual return is approved no later than 31 July 2008.

Please complete all sections highlighted in green. Do not leave any green box blank.
Incomplete or incomect returns may require additional external audit work and incur
additional costs.

Flease send the annual return, together with any additional information requested, to your
apponted external auditor,

If requuired, your auditor will identify and ask for any documents needed for audit. Unless
requestad, please do not send any original financial records to the external auditor,

Audited and certified annual returns will be retumed to the council for publication or public
display of sections 1,2 and 3.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant
points in the annual return.

It should not be necessary for councils to contact the external auditor or the Audit Commission
directly for gusdance.

Page 1 of &



Section 1 - Statement of accounts

WE ST Wyl RIS COUNGILAEERNG

In completing the boxes below please explain any significant variances on a separate sheet and send
this to the axternal auditor together with a copy of your bank reconciliation as at 31 March 2008,

Yaar anding Motes and guidance
31 March n r.1:j.r::h Flaase round all fig to naarast £, Do not leanse any boxes
2007 i blank and repart of Ml Exalan |“.II figures must agree to
E : the council’s underlying financial reconds.
1 Balances Total balances and reserses af 1he Beginning of the wear as
brought forward 19 9a2, ‘3’55'5 recorced in the counci's financial records. Value must agres to
Box T o prensous yoar,
2 {+) Annual Total amount of prscept rcened n the yoar

3 [+) Total othes Total receipls of income as recorded i the cashbook kess
recEpls E‘m -SEIEI—E the precapt. Includes support, discrefionary and rivemee grants.
4 [-h Sialf cosls | Total expanditure or payments mads b0 and on Dehall of all councl

amployess. Inchede salanes and wages, PAYE and NI (empioyecs
6337 ?‘fq‘g‘ and empkryers), pengion contributions and related espenses,

5 [ Loen | Total expenditure or pdyments of capital and inérest macde during
inerest/capiial o o thi yoar on the councl's bomrowings (i any).,
TS

& - Tolal alher Teatal H:-:|:‘:E1‘ﬂ'.|i1|.rE.|.'ﬂ' payments as recorded in the cashbook less
penTES q' |-:5 b -'.'14‘15.5 stafl costs (e 4) and loan nfaest’'capial regaments fine 5,

T = o
T (=) Balances EEE} - 3 Tolal balances and resarves at the end of 1he yaar

carriad forwand bust ecusal (1+243) = (44548)

& Total cash and T surm of all curent and depodn bank accounts, cash holdings
short term 3553 "Jnvl::._ﬁ and short 1erm investments held &3 at 31 March - to agree with
ITeEEITentS henk: reconciiabon.

9 Total fved aszats d Ty g onchisg Esoaobe value at 31 March of all fmed assels owned by
and kang temm m :aaﬁa E;ﬁﬂdﬂ’ﬂammnwm1wm:i .5, s 1o third
asgets !

10 Total bomowings The outstanding capital balance as at 31 March of all Ioans from

O third parties (ncluding PWLE).

11 Trust funds The council acts as sole trustes for and is responsible for

disclosure note o Nn managing [a] trust fund[s)/assets. (Readers should note that

the figures abowve do not inclede any trust transactions.)

| certify that the statement of accounts contained | | confirm that these accounts were approved by
in this annual return presents fairly the financial the council and recorded as council minute
position of the council and its income and referance 139 - &

expenditure, or properly presents receipts and
payments, as the case may ba, for the year
ended 31 March 2008,

Date LY STWET Y

Signed by Chair of meeting approving council's

Signed by Responsible Financial Officer accounts
S Coe ke
Date  ocafosfnece pate ©¥F [OF [:.m?
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Section 2 - Annual governance statement

We acknowledge as the members of | W&ST wWitoes (Aesn COUNCIL/MEEMNG
our responsibility for ensuring that there is a sound systemn of internal control, including the
preparation of the statement of accounts. We confirm, to the best of our knowledge and belief, with
respect 1o the council’s statement of accounts for the year ended 31 March 2008, that:

Agraed = “Yaes

Yos or No® means that the coundil:

1w s apprcesd thie stadement of aocounts which has prespared s statement of accounts in tha
Doon propansd in accordance with the reguirements of the Tﬂ:? wiy prescribm By b,
2wl e rpinlaned an adeguabe system of intemal control, mide proper arrdngerments and acoephed

nciuding measunes designed to prevent and detect fraud \.IEE- risspongbilty for safeguarding the pubic
and comuption and reviewed its efecthanass, mioney and rescurces in its charge.

3 we have taken al reasonable steps to assune ourseives thal hag crly dong things thal it has the legal
thare are no matiers of actual or potential non-compiance power 1o do and has conformed to codes
with ks, reguiations and codes of practioe which could \.IrE-.E: of practice and standards in (e wany it Ras
have a significant fnancial effact on the ablity of the council dong 80.
b0 Conmouct its busingss Or on S Snancos.

4 wa have provided oroper oppariunity dunng the yaar for haas cluring thi wear ghven all persons
the exancise of electors’ nghts in accordance with the ‘fh?-'ii- interestad the opportunty to inspect and
recuirgments of the Accoums and Audil Regulalions. ask questions about the councl's acdgunts,
5 we have camed out an assessment of tha risks facing th I | considened the financial and other risks it
councl and taken apEropriatt S160s 1o Manage thosa faces and has dealt with them property.

risks, inchucling the niroduction of intemal contrcls andior | €S
axternal insurance cover whare required,

& we have mantaned throughout the year an adegqualta and ' arranged for a compealent person,
affective systam of ntermal audit of Ihe Councls BoooUNIng independent of the financal controls and
records and control systems and camed out a review of its | Y procedures, to ghve an cbyectie vigw on
affactvensss. whigthir hege meal the neads of the councl

and reviewed the impact of this work,

T wn have Eaken aopropnate action on all matiers raised in ' 1*&4__. hies responded o matiers Drowght 1o is
rapors from intemal and extarmal audit. altention by internal and external audi,

B we have considersd whether sy liligation, Eabities or dincianed svarything it should hevse about
COMEMIrTHnts, avents of ranSactions, ooouming eiher its business during the year including
during e afler the year-end, have a financial impact onthe | FES. | avents taking place after the year-end i
councl and, whana appropriate have included them in the rolvand.
staterment of accouns.,

8 Trust funds — in our capacity as the sole managing trustee hixs met all of its responaibilities whene it is
wa have discharged our responsibilty in relation 1o the a sole managing trustes of a local trust or
pecountabiity for the undls)assets, including financial I'-i( frusts.

reporting and, if requised, iIndepsandant examination or audit,

This annual governance statement is approved by the council and recorded as council minute reference

| 4o = dated  ogfosfocas
Signed on behalf of Wesn wycase PAReH COUNCIL/MEEENG
Signed by:  Chair | anins © Bl Date | oXes 3608
Signed by:  Clerk %____ Date  OF)os bosg
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Section 3 - External auditor’s certificate and opinion

Certificate
We certify that we have completed the audit of the annual return for the year ended 31 March 2008 of
| RIS wMeondeE PALISH COUNCILMEETING |

Respective responsibilities of the council and the auditor
The council is responsible for the preparation of the accounts in accordance with the requirements of
the Accounts and Audit Regulations and for the preparation of an annual return which:

» summarises the council's accounting records for the year ended 31 March 2008; and

« confirms and provides assurance on those matters that are important to our audit responsibilities.
Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requiraments have not been met.

External auditor’s report

[Exsapi-forima-matters-raported-batowd on the basis of our review, in our opinion the information
contained in the annual return is in accordance with the Audit Commission's requirements and no
matters have come o gur attention giving cawse for concern that relevant legislation and regulatory
requirements have not been met, "delete as appropriate),

fcontinue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council/meating:

(continue on a separate sheet if required)

External auditor's signature | ﬂ% g |

External auditor's name Vazars LLP | Date | 2z [&{1a0% J
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Section 4 - Annual internal audit report to
WOEST WOYEam BE asAw)SH COUNCIL/WEERNE—

The councils internal audit, acting independently and on the basis of an assessment of risk, carried
aut a selective assessment of compliance with relevant proceduras and controls expected 1o be in
operation during the financial year ended 31 March 2008.

Internal audit has been camried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and, opposite, are the internal audit
conclusions on whether, in all significant respects, the following control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of the council.

A Approprate books of account have boen propety kepl throughout the year. \?:Esﬁ_
B The counci's financial regulations have Deen met, payments were supported Dy imvoces, B T
expandiung was approved and VAT was appropriately accounted for. ‘1":_5

G The council assessed the significant rsks to achiming its objectives and rinviwed the

adacuacy of arrangamants 1o managps theass. \)ég
D The annual precept requrement resulted from an adequate budgetary process; progress. |

Boainst the budget was reguiarty Monitored, Bnd reserss wire appropnate. \ES
E Expected incoma was fully ricohed, Dased on comed] prices, propeny recorded and

prometly barked: and VAT was appeopriately accounted for. e s
F  Patty cash payments were propery supporied by nceipts, expenditune was approved :
and VAT approgeiately accountad for, 'N,{t.j

G Salaries to emeloyees and alkowances to members were pakd in accordance with coundl | e <
approvals, and PAYE and NI requiremants wane propesty sk, ,;"'E'il o, iﬂ 5 E .>ﬁ|
H Assel and investments registers were compiste and accurate and propery maintained, = ¢

| Periodic and vear-ond bank account reconcliations wong propery carried out, Y= ¢

J  Year-end accounts were prepaned on the comect accounting Dass (receipts and [t : ]
payrrentsincome and expenditung), agreed with cash book, wene supported by an “'5"'--_5
adequate audt frad from underteng reconds, and, whene appropriate debiors and
crecitors wirt propery recorded.

K The council has met its responsibilitios as a trustes, Al =

T s I e T e
For any othar rigk aneas identiied by the councal (st ary oither risk areas
bk oF ON Separate sheets if neecded) adeqguate controls existed;

Fa Y, = L ..'Itiq;':.__ﬁﬁ::'-_gf

Name of person who carried out the internal audit | LSSl ra T T
Signature of person who carried out the intemal audit | (i & st Date |06/035/cx
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Guidance notes on completing the 2008 annual return

1

Piease make sure that your annual retum is complate (.2, no ampty grean boxas), and s property
signed and dated, Avold making any amendments to the completed return. But, if this is
unavoidable, make sure the amendments are approved by the council, propery initialled and an
explanation for tham is provided to the auditor. Annual returms containing unapproved and/or
unexplained amendments will be returned unaudited.

Use the checklst provided below. Use a second pair of eyes, perhaps intermal audit or the Chair,
to review your annual returm for completenass baefore sending it off to the awditor,

Piease do not send the auditor any information that you are not specifically asked for. Doing S0 is
ot haldipdul,

Make sure that the copy of the bank reconciliation which you send 1o your auditor with the annual
return covers all your bank accounts. I your council holds any imestments, please note their value on
the bank reconciliaticn. The auditor should be able to agree your bank reconciliation to Baox 8 on the
Staterment of Accounts. You must provide an explanation for any difference between Box T and
Box B. More halp on Dank reconcilations s avalabie in the Practiioners” Guida®,

Piease explain fully significant varances in the statement of accounts. Do not just send in a copy of
your detalled accounts instead of this explanation. The auditor wants 1o know that you understand
the reasons for the change. Please include a complete analysis to support your axplanation. Theara
arg a number of examples provided in the Practiioners’ Guide” 1o assist you.,

If the auditor has 1o review unsolicited information, or receves an iNcompieta bank reconchalion, or you
do not fully explain vanances, this may incur additional costs for which the auditor will maka a charge.
Please make sure that your statement of accounts adds up! Also please ensura that the balance

camid forward from the previous year (Box 7 of 2007) equals the balance brought forward in tha
current vear ([Box 1 of 2008),

Do not complete section 3. This section i resarved for the external auditor who will complete it at
the conclusion of their awudit.

Lisa the Prachiiones” Guide® for guidance. This publication s regularty updated and contains everyihing
you should need 1o prepare successfully for your financial year-aend and tha subsaguent audit. Both
MALC and SLCC have halplines open should yvou wishi to talk through any problam you may encountes,

Completion checklist — ‘Mo’ answars maan you may not have met reguiremenis Done?
All green boxes have been complated? Bi

All sections All information requested by the external auditor has bean sent with this annual |
return’? Pleaase refer to your notice of audit, y“‘

Sections 1 wﬂ.Trua.l furvds — all disclosures made if coundil is a soke managing trustee?

| Council approval confirmed by signature of Chair of meeting approving accounts?
An explanation of significant variations from st year 10 this year is provided?
Bank reconciiaion as at 31 March 2008 agreed 1o Box 87

An explanation of any difference between Box 7 and Box B is provided 7

MB: Do not send trust accounts unless requested,

Section 2 For any statement to which the response is ‘no’, an explanation is provided? .\44
Section 4 Al green boxes completed by internal audit and explanations provided? _ h‘s
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